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Individually Search, Claim 
or Un-claim a Student 

 

Description: Using the Direct Certification Search function to view, claim and unclaimed 
matches. 
 
In Texas ELMS, Navigate to Direct Certification at the top of the screen. 
Under the Direct Certification select the Search option. 
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Search for students using the desired search method and entering the required 
information. 

 
  

 
  
  
Click the Claim/Unclaim button in the search results for each desired student to 
complete the desired action. 


